
 
 
 

 
Communities Directorate 28 February 2017 

 
Licensing and Control Sub Committee  

Date: 
 
Time: 
 
Venue: 

09 March 2017 
 
6.30pm 
 
Council Chamber, Worthing Town Hall 

 

Committee Membership: Councillors Paul High (Chairman), Luke Proudfoot, Tom Wye 

 
                  . 
 

Agenda 
Part A 
 
1. Declarations of Interest / Substitute Members 

 
Members and officers must declare any disclosable pecuniary interests in relation to            
any business on the agenda. Declarations should also be made at any stage such              
an interest becomes apparent during the meeting.  

  
If in doubt contact the Legal or Democratic Services representative for this meeting. 

 
2. Public Question Time 

 
To receive any questions from Members of the public in accordance with Standing 
Order 11.2 

 
( Note:  Public Question Time will operate for a maximum of 30 minutes.) 
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3. Licensing Act 2003 - Application for a Variation of a Premises Licence under 
Section 34 - St Paul’s Arts Centre, 55B Chapel Road Worthing 

  
To consider a report by the Director for Communities, copy attached as item 3 

 
 
Part B - Not for publication - Exempt Information Reports 
 
None 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For Democratic Services enquiries relating 
to this meeting please contact: 

For Legal Services enquiries relating to 
this meeting please contact: 

Chris Cadman-Dando 
Democratic Services Officer 
01903 221364 
chris.cadman-dando@adur-worthing.gov.uk 

Caroline Perry 
Solicitor 
01903 221086 
caroline.perry@adur-worthing.gov.uk 

 
Duration of the Meeting: Four hours after the commencement of the meeting the             
Chairperson will adjourn the meeting to consider if it wishes to continue. A vote will be                
taken and a simple majority in favour will be necessary for the meeting to continue. 
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Licensing & Control Committee B 

Sub-Committee 
9 March 2017    

 
Ward:  Central  

 

 
 

Licensing Act 2003 
 Application for a Variation of a Premises Licence under Section 34 

 
St Paul’s Arts Centre 

55B Chapel Road 
Worthing, BN11 1EE 

 
 Report by the Director for Communities 

 
 
1. Recommendation 
 
1.1      That a Sub Committee of Licensing & Control Committee “B” considers and 

determines the application made by:  
St Paul’s Centre Community Project Ltd.  

for a variation of the above Premises Licence (No. LN/100002155) which 
currently authorises the sale of alcohol for consumption on the premise at the 
above venue.  

 
2. Reasons for the Hearing 
  
2.1     The application has been the subject of formal representation by two 

responsible authorities and five local residents and it therefore falls to this 
authority to determine the application. 

 
3. Background 
 
3.1      An application was made by St Paul’s Centre Community Project Ltd to the 

Licensing Authority, Worthing Borough Council, and accepted as complete on 
22 November 2016. The application is for grant of a full variation to the 
existing Premises Licence. 

 
3.2     This premise had been operated for many years as an arts centre with café. 

The venue is situated on the very busy main commercial thoroughfare, Chapel 
Road, but is on the corner of Ambrose Place which consists of a quiet terrace 
of residential houses and flats.  

 
3.3     The Centre stages a wide variety of entertainment for the community including 

exhibitions, concerts, plays, live music and DJ events. 
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3.4     The centre currently operates under the authority of two separate premises 
licences. Premises Licence LN/100002155, which is the subject of this 
application authorises alcohol sales only. Premises Licence LN/000002117 
authorises the provision of regulated entertainment. The intention of this 
application is to: 
• Amalgamate all licensable activity offered at the centre onto one 

premises licence 
• Extend the hours for licensable activity  
• Remove or amend a number of conditions of licence that are 

considered obsolete, unenforceable or covered by other legislation. . 
 
3.5     Mr Nigel Watson is the Designated Premises Supervisor of the venue. He has 

been in post since July 2016 and holds a Personal Licence issued by 
Runnymede Borough Council  

 
3.6     Under LN/100002155 the premise is currently authorised to provide alcohol 

from 10.00hrs until 23.30hrs Monday - Saturday but no alcohol sales are 
authorised on Sunday. 

 
3.7      Premises Licence LN/000002117 authorises regulated entertainment from 

08.00hrs until 22.30hrs seven days a week. It is proposed that this licence will 
be surrendered if the licensable activity it authorises is transferred to 
LN/100002155. 

 
3.8      This application was due to come before this sub-committee on 19 January 

but problems with the required newspaper advertisement meant the 
consultation process had to be re-run.   

 
3.9       Attached to the report are: 
 

• A plan of the area (Appendix A) 
• A plan of the centre (Appendix B) 
• A copy of the application (Appendix C)  
• Copies of the current premises licences (Appendix D1 & 2)  
• Copies of the representations received from the responsible authorities 

(Appendix E1&2)   
• Copies of the representations received from local resident.  

(Appendix F 1-5) 
• Copies of Mediation correspondents (Appendix G) 
• Copy of Fire Risk assessment (Appendix H) 

 
4.        The Application 
                
4.1     The application is attached at Appendix C. However, in summary, St Paul’s 

Centre Community Project Ltd. is seeking to vary Premises Licence 
LN/100002155 to: 

• Authorise Regulated Entertainment  in the form of Plays, Films, Indoor 
Sporting Events, Live Music, Recorded Music, Performance of Dance and 
Anything of a Similar Nature: 

11.00hrs to 23.30hrs Sunday – Thursday 
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11.00hrs to 00.00hrs (midnight) Friday & Saturday 
• Authorise the sale of Late Night Refreshment: 

23.00hrs to 23.30hrs Sunday – Thursday 
23.00hrs to 00.00hrs (midnight) Friday & Saturday 

• Extend the hours for the sale of alcohol : 
11.00hrs to 23.30hrs Sunday – Thursday 
11.00hrs to 00.00hrs (midnight) Friday & Saturday.  

• Extend the opening hours on Friday & Saturday to: 
07.30hrs to 00.00hrs (midnight) Sunday – Thursday 
07.30hrs to 00.30hrs (of the following morning) Friday & 
Saturday. 
  

• Authorise non-standard timings for the Sale of Alcohol & Provision of 
Regulated Entertainment: 

Christmas Eve – 11:00hrs to 02:00hrs of the following morning. 
New Year’s Eve – 11:00hrs to 02:00hrs of the following morning. 
 

• Remove the following conditions as obsolete or covered by other 
legislation: 

 
24. All parts of the premises and all fittings and apparatus therein, 
door fastenings and notices and the seating, lighting, heating, 
electrical, ventilation, sanitary accommodation, washing facilities and 
other installations, will be maintained at all times in good order and in a 
safe condition. 
 
25. Where the licence permits the provision of dancing, a suitable 
and clearly identifiable single area is available for this purpose. The 
minimum area to be set aside shall be four square metres where the 
Licence permits a maximum capacity of between 1 and 99 people, six 
square metres where the Licence permits a maximum capacity 
between 100 and 199 people and nine square metres where the 
License permits a maximum capacity of over 200. 
 
26. An area separate from the main dance area with:- 

• adequate seating and, 
• suitable means of providing cool air (either by air 

conditioning or ventilation to the external air and, 
• so far as is practicable, respite from high levels of noise is 

to be provided. 
 
27. Cold drinking water is to be available at the service point and a 
notice of the availability is to be prominently displayed at suitable 
locations within the premises. 
 
67. A specific taxi operator has been nominated for staff and 
customers use. The company’s telephone number is advertised to 
customers. The operator and all drivers are to be made aware that they 
should arrive and depart as quietly as possible, should not sound 
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vehicle horns as a signal of their arrival or leave engines idling 
unnecessarily. In addition, staff will leave as quietly as possible, 
particularly at night and early in the morning. 
 
68. Staff will check prior to entertainment, and periodically during 
the entertainment, that all windows and doors are shut. 
 
73. Bottle skips and bins containing cans or bottles will not be 
emptied outside after closing but will be dealt with the next day during 
normal office hours. 
 
74. The movement of bins and rubbish outside the premises will be 
kept to a minimum after 11.00pm. This will help to reduce the levels of 
noise produced by the premises. 
 
75. Cooking, noxious or persistent smells from the premises will not 
cause a nuisance to nearby properties and the premises must be 
properly vented. 
 
76. Flashing or particularly bright lights on or outside licensed 
premises will be positioned and screened in such a way so as to not 
cause a disturbance to nearby properties. 
 
77. All the rubbish produced by the premises will be stored securely 
in a designated area or in a bin with a tight fitting lid. This will help 
prevent litter being blown around. 
 
78. Facilities for depositing litter and the collection of litter generated 
by patrons will be available and maintained, where outside areas are 
provided for the use of patrons. 
 
79. The time during which the premises are permitted to be open to 
the public or to members and guests is restricted between the hours of 
8am – 11pm to prevent public nuisance. 

 
• Remove conditions 6 & 7 and replace with : 

 
6. The maximum occupancy of the building or venue at any one 
time will be restricted to 120 seated guests or 300 standing in respect 
of all areas, parts or floors as specified by the Fire Authority. 
 
7.       The number of persons admitted to the premises on any one 
occasion shall not exceed the maximum occupancy of 120 seated 
guests or 300 standing (such number is inclusive of staff and 
performers working at the premises). This is in agreement with the 
responsible authorities, available floor space and the sanitary 
accommodation available. 
 

To read 
 

The number of persons admitted to the premises on any one occasion 
shall not exceed the maximum occupancy figure identified in the 
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premise’s risk assessment. This capacity to be set in agreement with 
the responsible authorities, available floor space and the sanitary 
accommodation available. 

 
All other conditions to remain unaltered 

 
5. Promotion of the Licensing Objectives 
 
5.1      The Licensing Act 2003 and regulations require that the Council, as local 

licensing authority, carries out its functions with a view to promoting the four 
licensing objectives:  

• prevention of crime and disorder; 
• public safety; 
• prevention of public nuisance; 
• protection of children from harm.     

 
5.2 In carrying out its licensing functions, the licensing authority must also have 

regard to Guidance issued by the Home Secretary and its own Statement of 
Licensing Policy. Members are advised that the following sections of the 
Worthing Borough Council’s Policy may be particularly relevant to 
consideration of this matter, though of course the Policy in its entirety must be 
considered. Sections indicated relate to paragraph numbers in the Policy 
itself: 

 
Prevention of Crime & Disorder 
 

4.3 In accordance with Section 17 of the Crime and Disorder Act 1998 the Council 
is under a duty to exercise its functions with due regard to the likely effect on, 
and the need to do all it reasonably can to prevent, crime and disorder in its 
areas. The possible crime and disorder implications are clearly relevant 
factors in the consideration of all applications and this is re-emphasised by the 
Licensing Act 2003 itself, the Guidance issued under section 182 to the Act 
and this policy.  The Council will give "due regard" to all possible implications 
and its Licensing & Control Committee will always consider all the information 
available and relevant representations made, including those from the public 
and the responsible authorities, particularly the Police. 
 

4.8 In addition to the requirements for the Council to promote the licensing 
objectives, it also has a duty, as detailed in paragraph 4.3, under Section 17 of 
the Crime and Disorder Act 1998 to do all it reasonably can to prevent crime and 
disorder in the Borough. The Council will consider attaching conditions to 
licences and permissions to deter and prevent crime and disorder within the 
vicinity if relevant representations are received. Whether or not incidents can be 
regarded as being in the vicinity of licensed premises is a question of fact and will 
depend on the particular circumstances of the case. 
 

4.9      The Council recognises that the Licensing Act is not the primary mechanism for 
the general control of nuisance and anti-social behaviour by individuals once they 
are away from licensed premises.  Nonetheless, it is a key aspect of such control 
and licensing law will always be part of a holistic approach to the management of 
the evening and night time economy in town centres. 
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Public Safety 
 

4.11    The 2003 Act covers a wide range of premises that require licensing, including, 
cinemas, concert halls, theatres, nightclubs, public houses, hotels, 
cafes/restaurants, shops and fast food outlets/takeaways. 

 
4.12    Each of these types of premises present a mixture of risks, with many common to 

most premises and others unique to specific operations.  It is essential that 
premises are constructed or adapted and operated so as to acknowledge and 
safeguard occupants against these risks. 

 
4.13    The Council also recognises that the provision of live music, discos and dancing 

within a premise can lead to potential flashpoints for violence and disorder. The 
Council would expect all entertainment to be properly risk assessed in the 
Operating Schedule to ensure public safety.  

 
4.14  Where an applicant identifies an issue in regard to public safety (including fire 

safety) which is not covered by existing legislation, the applicant should identify in 
their Operating Schedule and Fire Risk Assessment the steps, which will be 
taken to ensure public safety. 

 
4.15    The Council will expect Operating Schedules and Fire Risk Assessments to 

satisfactorily address these issues and new applicants are advised to seek 
advice, where necessary, from Council Licensing Officers and the West Sussex 
Fire & Rescue Service before preparing their plans and Schedules.   

 
4.16 The Council will consider attaching conditions to licences and permissions to 

promote public safety. In attaching conditions the Council will seek to avoid 
duplication with the requirements of other regulatory regimes, for example 
legislation covering health and safety at work and fire safety. 
 
Prevention of Public Nuisance  

 
4.17 Licensed premises, especially those operating late at night and in the early hours 

of the morning, can cause a range of disturbances impacting upon people living, 
working or sleeping in the vicinity of the premises or wider afield. 

 
4.18     Noise disturbance can arise from entertainment or activities held within licensed 

premises and also from people or motor vehicles outside licensed premises.  The 
Council will expect Operating Schedules to address these issues. Advice and 
guidance can be obtained from Licensing Officers or the Council’s Environmental 
Protection Team. If representations are received the Council may utilise 
appropriate conditions to control noise disturbance and the use of such 
conditions will depend upon the activities/entertainment/hours of operation 
proposed; the nature of the locality; and existing background noise levels and 
ambient noise levels. Noise control conditions may include the satisfactory sound 
insulation of licensed premises; compliance with maximum noise levels; and 
limiting hours of operation. 
 

4.19     When addressing public nuisance the applicant should initially identify any 
particular issues (having regard to their particular type/construction of their 
premises, proposed activities and nature of locality) which are likely to adversely 
affect the promotion of the objective to prevent public nuisance.  Such steps as 
are required to deal with these identified issues should be included within the 
applicant’s Operating Schedule. 
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4.23    The Council will consider attaching conditions to licences and permissions to 

prevent public nuisance, but will seek to avoid duplication with the requirements 
of other regulatory regimes.  
 

5.3      Regulated Entertainment - The Live Music Act 2012 and The Legislative Reform 
(Entertainment Licensing) Order 2014 have deregulated the provision of 
regulated entertainment in premises licenced for the sale of alcohol for 
consumption on the premise in certain circumstances. The following sections of 
the ‘Revised Guidance issued under section 182 of the Licensing Act 2003 - 
March 2015’ are considered relevant to this application: 

Live music  
15.26  Live music is licensable: 

• where a performance of live music – whether amplified or unamplified 
– takes place before 08.00 or after 23.00 on any day; 

• where a performance of amplified live music does not take place either 
on relevant licensed premises, or at a workplace that is not licensed 
other than for the provision of late night refreshment; 

• where a performance of amplified live music takes place at a time 
when the relevant licensed premises are not open for the purposes of 
being used for the sale or supply of alcohol for consumption on the 
premises; 

• where a performance of amplified live music takes place at relevant 
licensed premises, or workplaces, in the presence of an audience of 
more than 500 people; or 

• where a licensing authority intentionally removes the effect of the 
deregulation provided for by the 2003 Act when imposing a condition 
on a premises licence or club premises certificate as a result of a 
licence review. 

Recorded music  
15.33  No licence is required for recorded music where it takes place on premises 

which are authorised by a premises licence or club premises certificate to be 
used for the supply of alcohol for consumption on the premises. However, 
recorded music remains licensable:  

• where the playing of recorded music takes places before 08.00 or after 
23.00 on any day;  

• where the playing of recorded music takes place at a time when the 
relevant licensed premises are not open for the purposes of being 
used for the sale or supply of alcohol for consumption on the 
premises;57  

• where the playing of recorded music takes place at relevant licensed 
premises in the presence of an audience of more than 500 people; and  

• where a licensing authority intentionally removes the effect of the 
deregulation provided for by the 2003 Act (as amended).  

 
Duplication  

 
10.33  In exercising its functions under the Act the Council will seek to avoid duplication 

with other regulatory regimes. When attaching conditions to licences the Council 
will not only seek to avoid duplication with other regulatory regime but will ensure 
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conditions relate to the promotion of the licensing objectives and have regard to 
the individual style and characteristics of the particular premises and events 
concerned. 

 
6. Consultation 
 
6.1 The application has been subject to the statutory consultation and statutory 

public advertisement arrangements in accordance with the provisions of the 
Act, in respect of which representations have been received from the 
following: 

   
• Members of the public – Five representations 
• Responsible Authorities – Two representations. 

 
7.        Relevant Representations  

  
7.1 Details of the representations received are reproduced in full at Appendices E 

& F. The comments made objecting are considered to relate to the statutory 
licensing objectives as follows:  
 

• Prevention of Crime & Disorder 
• Prevention of Public Nuisance. 
• Public Safety 

 
7.2     Sussex Police requested a number of conditions be attached to the licence 

should this application be granted. 
 
7.3      West Sussex Fire & Rescue Service expressed concerns regarding the 

premises risk assessment, proposed maximum capacity and other issues 
 
7.4.     The representations from local residents focus mainly on noise issues but 

include other concerns. 
 

7.5      All parties have been invited to attend the Sub-Committee and included in this 
report are the letters of representation reproduced in full. 

 
8.  Mediation 
 
8.1     The Licensing Act 2003 encourages mediation. 
 
8.2     Sussex Police and the applicant have been in mediation and it has been 

agreed that the following conditions have been volunteered and will be added 
to any varied licence that may be the granted: 

 
1. The premises will operate a “Challenge 25” policy whereby any person 

attempting to buy alcohol who appears to be under 25 will be asked for 
photographic ID to prove their age. The recommended forms of ID that 
will be accepted are passports, driving licences with a photograph, 
photographic military ID or proof of age cards bearing the ‘PASS’ mark 
hologram. The list of approved forms of ID may be amended or revised 
with the prior written agreement of Sussex Police and the Licensing 
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Authority without the need to amend the licence or conditions attaching 
to it. 
 

2. A list of staff members who are authorised to sell alcohol on the 
premises shall be kept. This shall be endorsed by the DPS with the 
date such authorisation commences. Each of these staff members 
shall receive full training pertinent to the Licensing Act before being 
permitted to start selling alcohol, specifically with regard to age-
restricted sales and the refusal of sales to persons believed to be 
under the influence of alcohol or drugs. Induction training must be 
completed prior to any sale of alcohol being authorised. Refresher 
training shall be undertaken thereafter at intervals of no more than 
twelve (12) weeks whereby staff are reminded of their responsibilities. 
All restricted sales training undertaken by staff members shall be fully 
documented and signed by the employee and the DPS.  These 
records shall be kept for a minimum of twenty four (24) months, and 
made immediately available upon request to the Local Authority 
Licensing Officers and Sussex Police Officers or Licensing staff. 

 
3. After 21:00 hours, all children under 18 years must be accompanied by 

a responsible adult and may only remain on the premises if partaking 
in a sit down meal or attending a private pre-booked function or event. 
Such private functions and events must be booked at least 24 hours in 
advance and a risk assessment must be performed by the premises 
staff, with the promotion of the licensing objectives in mind. 

 
4. The premises shall at all times maintain and operate a sales refusals 

log and an incident log will be kept to record all refusals and incidents 
of crime or disorder. These shall be reviewed and signed by the 
Designated Premises Supervisor at intervals of no more than four (4) 
weeks. Feedback shall be given to staff to ensure these are used on 
each occasion that a refusal or incident occurs at the premises. These 
records shall be kept for a minimum of twenty four (24) months, and 
made immediately available upon request to the Local Authority 
Licensing Officers and Sussex Police Officers or Licensing staff. 

 
5. Digital CCTV and appropriate recording equipment to be installed in 

accordance with Home Office Guidelines relating to UK Police 
Requirements for Digital CCTV System (PSDB Publication Number 
09/05), operated and maintained throughout the premises internally 
and externally to cover all public areas, including the entrance to the 
premises. The system shall be on and recording at all times the 
premises licence is in operation. 

o The CCTV cameras and recording equipment must be of 
sufficient quality to work in all lighting levels inside the premises 
at all times.  

o CCTV footage will be stored for a minimum of 28 days   
o The management will give full and immediate cooperation and 

technical assistance to the Police in the event that CCTV 
footage is required for the prevention and detection of suspected 
or alleged crime.  
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o The CCTV images will record and display dates and times, and 
these times will be checked regularly to ensure their accuracy.  

o Subject to Data Protection guidance and legislation, the 
management of the premises will ensure that key staff are fully 
trained in the operation of the CCTV, and will be able to 
download selected footage onto a disk for the police without 
difficulty or delay and without charge to Sussex Police.   

o Any breakdown or system failure will be notified to the police 
immediately & remedied as soon as practicable. 

 
6. A documented risk assessment must be undertaken, which identifies 

the activities carried out at the premises and the controls necessary to 
promote the licensing objectives. This will include, but not be limited to, 
the need for Security Industry Authority door supervisors and the use 
of Polycarbonate drinking vessels. It will include written emendations 
demonstrating what considerations have been made for any additional 
special events which may arise during the year. This document shall 
be immediately available for inspection by the Police and the Licensing 
Authority, upon request. 
 

7. Those performing the role of SIA Door Supervisor will not perform any 
other role when engaged for the purpose of Door Supervision 
activities. 

 
8. Regulated entertainment shall be limited to no more than 26 days in a 

12 month period, the 12 month period commencing from the date of 
issue of the licence. 

 
9.  If a third party wishes to hire the venue, they must complete a Hire 

Agreement. This document must give clear instructions to hirers and 
contain the Terms and Conditions of hire that the prospective hirer 
must abide by. A copy of the premises licence will accompany this 
document. It will also advise that any patrons who appear to be under 
the age of 25 are to bring suitable forms of identification. The Premises 
Licence Holder and/or Designated Premises Supervisor take ultimate 
responsibility for all sales of alcohol at the venue. The Designated 
Premises Supervisor/management shall review and vet all events to 
ensure they are complaint with the Licensing Act 2003 and with the 
conditions on the premises licence. 

 
10. The hire agreement will state that persons hiring the premises must 

ensure that, prior to making sales of alcohol, all staff members to be 
engaged in selling alcohol on the premises shall receive full training 
pertinent to the sale of alcohol under the Licensing Act 2003, 
specifically in regards to age-related sales and the refusal of sales to 
persons believed to be under the influence of alcohol or restricted 
substances. 

 
These would become enforceable conditions of any licence variation granted 
and consequently Sussex Police have withdrawn their representation. 
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8.3      Officers are aware that the applicant is in contact with West Sussex Fire & 
Rescue Service but at the time of the drafting of this report no further 
information was available. Members will be updated in due course. 

 
8.4      No information regarding any mediation between the applicant and residents 

has been made available at the time of the drafting of this report but members 
will be updated in due course if there are developments. 

 
9.        Consideration 
 
9.1      Members must take into consideration the following when determining this             

application: 
• The four statutory licensing objectives 
• Worthing Borough Council’s Statement of Licensing Policy 
• Guidance issued by the Home Secretary 
• Relevant representations made by all the parties                       

 
9.2     These are the only matters to be addressed by the authority when considering 

this application. The statutory licensing objectives are the only grounds on 
which representations can be made, and the only grounds on which an 
authority will be able to refuse an application or impose conditions in addition 
to statutory conditions and those proposed by the applicant in the Operating 
Schedule. 

 
9.3     When considering this application for a variation to the premises licence, 

pursuant to section 35 of the Act the following options are available to the 
Sub-Committee: 

 
a. Grant the variation, as requested,  
b. Grant the variation as requested, with additional conditions appropriate 

to the promotion of the specific licensing objectives on which relevant 
representations have been received. 

c. Reject the whole or part of the application. 
 

 9.4     Members are required to give reasons for their decision. 
  
10.      Legal Implications  
 
10.1    Under Section 181 and Schedule 5 of the Act, rights of appeal to the 
           Magistrates’ Court in respect of applications for variation of an existing licence 
           include: 
 

(1) The applicant / licence holder may appeal against any decision to 
modify the conditions of the licence. 

(2)   The applicant may appeal against a rejection in whole or part of an 
application. 

(3) Those that have made relevant representations may appeal against a 
variation being granted, rejected, or against the modification or lack of 
modification of any conditions. 

 
 10.2 Members are reminded that the Act allows for the local licensing authority to 
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           undertake a review following the grant of a premises licence, when requested 
to do so by a responsible authority, such as the police, or the fire authority, or 
any other person, such as a resident living in the vicinity of the premises.  The 

           Government’s guidance states: “The proceedings set out in the 2003 Act for 
           reviewing premises licences represent a key protection for the community 

where problems associated with crime and disorder, public safety, public 
nuisance or the protection of children from harm are occurring. It is the 
existence of these procedures which should, in general, allow licensing 
authorities to apply a light touch bureaucracy to the grant and variation of 
premises licences by providing a review mechanism when concerns relating 
to the licensing objectives arise later in respect of individual premises.” 

 
10.3    In determining this application, the principles of the Human Rights Act 1998 

must be taken into consideration and the convention rights of both individuals 
and businesses will be given due weight.  

 
10.4    Members must consider each application on its own merits, and in 

accordance with the principles of natural justice as well as the provisions of 
the Licensing Act 2003. All relevant factors must be taken into account, and 
all irrelevant factors must be disregarded. 

 
10.5    All applications before Committee must be considered against the backdrop 

of anti-discriminatory legislation, such as the Equality Act 2010 and also in 
accordance with the Council's stated policy on Equal Opportunities. 

 
10.6    In accordance with Section 17 of the Crime and Disorder Act 1998 the 

Council is under a duty to exercise its functions with due regard to the likely 
effect on, and the need to do all it reasonably can to prevent, crime and 
disorder in its areas. The possible crime and disorder implications are clearly 
relevant factors in the consideration of all applications and this is re- 
emphasised by the Licensing Act 2003 itself.  In giving "due regard" to these 
possible implications members will consider and weigh up all the information 
available and representations made, including those from the public and the 
responsible authorities particularly the Police. 

   
11. Other implications 
 
11.1    Any decision taken will have regard for the local environment and, in 

particular, any conditions attached for the purposes of preventing public 
nuisance will take this principle into account.  

 
12. Recommendation 
 
12.1    Members are requested to determine the application made by St Paul’s 

Centre Community Project Ltd. for a variation to the Premises Licence at 
the St Paul’s Arts Centre, Chapel Road, Worthing and give reasons for 
that determination. 

 
Mary D’Arcy 

Director for Communities 
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Principal Author and Contact Officer:  
 
Simon Jones  
Senior Licensing Officer 
Telephone: 01273 263191 
 
Background Papers:   
 

• Licensing Act 2003 
• Guidance issued under section 182 of the Licensing Act 2003 

http://www.homeoffice.gov.uk/publications/alcohol-drugs/alcohol/guidance-section-182-
licensing  

• Worthing Borough Council’s Statement of Licensing Policy 
http://www.adur-worthing.gov.uk/media/media,98561,en.pdf  

 
Appendices: 
                                                   

• Appendix A - Plan of area  
• Appendix B – Plan of premise. 
• Appendix C - Application Form 
• Appendix D 1 & 2 - Current Premises Licences  
• Appendix E 1 & 2 – Representations from Responsible Authorities. 
• Appendix F 1-5 - Representations from members of the public. 
• Appendix G – Mediation correspondents 
• Appendix H – Fire Risk Assessment 

 
 
Ref: SJ/Lic.U/LA03/Variation – St Paul’s Arts Centre 
Date: 17 February 2017. 
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Appendix A – Map of Area 
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Appendix B –Plan of Venue 
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Appendix C – Application 
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Appendix D1 
Premises Licence 

 

  Licensing Act 2003 – Sections 16 and 18 
Premises Licence – Part B 

Housing, Health & Community Safety 
Civic Centre 
Ham Road 
Shoreham-by-Sea 
BN43 6PR  

 

Premises Licence Number - LN/100002155 
 
Premises Details 
 
Postal address of premises or, if none, ordnance survey map reference or description 
 
St Pauls Café 
St Pauls Arts Centre 
55B Chapel Road 
Worthing 
West Sussex 
 
Telephone number  01903 368967  
 
Licensable activities authorised by the licence 
See attached Schedule 
 
 
The times the licence authorises the carrying out of the licensable activities 
See attached Schedule 
 
 
Opening hours of the premises 
Location : Cafe & Function Hall 

Day Start Finish 
Sunday   
Monday 08:00 23:00 
Tuesday 08:00 23:00 
Wednesday 08:00 23:00 
Thursday 08:00 23:00 
Friday 08:00 23:00 
Saturday 08:00 23:00 
Non Standard Timings & Seasonal Variations 
   
 
 
Where the licence authorises supplies of alcohol whether these are on and/or off 
supplies 
 

ON 
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Premises Licence Holder Details 
 
Name 
 
St Paul’s Centre Worthing Community Project Ltd. 
  
 
Registered Address 
 
St Pauls Church 
55 Chapel Road 
Worthing 
 
 
Registered number of holder, for example company number, charity number (where 
applicable) 
 

04604472 
 

 
Designated Premises Supervisor Details (Where the premises licence authorises for the 
supply of alcohol) 
 
Name 
 
Mr Nigel Andrew Watson 
 
 
Personal licence number and issuing authority of personal licence held by Designated 
Premises Supervisor where the premises licence authorises the supply of alcohol 
 
Personal Licence Number :                   
 
 
Licensing Authority :                            Runnymede Borough Council 
 
 
State whether access to the premises by children is restricted or prohibited 
 

Restricted 
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Schedule 1 – Licensable Activities authorised by this Licence 
 
Times the licence authorises the carrying out of the licensable activities 
 
Location: Cafe & Function Hall 
Activities: Alcohol Sales             

Day Start Finish 
Sunday   
Monday 10:00 22:30 
Tuesday 10:00 22:30 
Wednesday 10:00 22:30 
Thursday 10:00 22:30 
Friday 10:00 22:30 
Saturday 10:00 22:30 
Non Standard Timings & Seasonal Variations 
   
 
 
 
 
 
Signed on behalf of the issuing licensing authority 
 
 
 
Senior Licensing Officer 

Date :  1 July 2016 
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St. Paul’s Centre Cafe  
 
Annexe 1 :    Mandatory Conditions 
 
A. Mandatory conditions:  Supply of Alcohol 
 
1. No supply of alcohol may be made under the premises licence:- 
 

(a) at a time when there is no designated premises supervisor in respect of the 
premises licence, or 

(b) at a time when the designated premises supervisor does not hold a personal 
licence or his personal licence is suspended  

 
2.  Every supply of alcohol under the premises licence must be made or authorised by a 

person who holds a personal licence. 
  
B. Mandatory conditions: Door Supervision 
 

Where employed each such individual must be licensed by the Security Industry 
Authority. 

 
C.        Mandatory conditions: Irresponsible Promotions  
 

The responsible person must ensure that staff do not carry out, arrange or participate 
in any irresponsible promotions in relation to the premises. An irresponsible 
promotion is any one or more of the following activities, or substantially similar 
activities, carried on for the purpose of encouraging the sale or supply of alcohol for 
consumption on the premises 
 
• Drinking Games including any game or activity that requires or encourages (or is 

designed to require or encourage) individuals to drink a quantity of alcohol within 
a time limit, or to drink as much as possible. This does not include “drinking up 
time”, shortly before the end of licensed hours. 

• Provision of unlimited or unspecified quantities of alcohol free or for a fixed or 
discounted fee to the public or to a group defined by a particular characteristic in 
a manner which carries a significant risk of undermining a licensing objective; 

• Provision of free or discounted alcohol or any other thing as a prize to encourage 
or reward the purchase and consumption of alcohol over a period of 24 hours or 
less in a manner which carries a significant risk of undermining a licensing 
objective. 

• Promotional posters or promotional material on, or in the vicinity of, the premises 
which can be reasonably considered to condone, encourage or glamorise 
antisocial behaviour or refer to drunkenness favourably. 

• Dispensing alcohol directly into the mouth of a customer by a member of staff. 
This includes activities such as the “dentist’s chair”. This prohibition does not 
apply where a person is not able to drink without assistance because of a 
disability. 

 
D. Mandatory conditions: Free Drinking Water   
 

Free potable water must be provided on request to customers where it is reasonably 
available on the premises.   
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E. Mandatory conditions: Age Verification  

 
An age verification policy for the premises must be produced, implemented and 
details made available to authorised officers upon request. The designated premises 
supervisor in relation to the premises licence must ensure that the supply of alcohol 
at the premises is carried on in accordance with the age verification policy.  
 
The policy must require individuals who appear to the responsible person to be under 
18 years of age (or such older age as may be specified in the policy) to produce on 
request, before being served alcohol, identification bearing their photograph, date of 
birth and either: 
• a holographic mark, or 
• an ultraviolet feature. 

 
F.        Mandatory conditions: Small Alcohol Measures 
 

The responsible person must ensure that where any of the following alcoholic drinks 
are sold or supplied for consumption on the premises (other than alcoholic drinks 
sold or supplied having been made up in advance ready for sale or supply in a 
securely closed container) it is available to customers in the following measures- 

(i) beer or cider: ½ pint; 
(ii) gin, rum, vodka or whisky: 25 ml or 35 ml; and 
(iii) still wine in a glass: 125 ml; 

These measures must be displayed in a menu, price list or other printed material 
which is available to customers on the premises. Customers must be made aware 
that these measures are available. 
 
Where a customer orders a drink listed above but does not specify the alcohol 
measure, the customer must be made aware of the range of measures available. 
This can be either verbally or by ensuring they have seen the printed materials on 
which their availability is listed. If the responsible person is satisfied that the customer 
has been made, and continues to be, aware of the range of measures available, the 
responsible person does not need to repeat that information in relation to each sale. 

 
G.       Mandatory conditions: Permitted Price 

 
A relevant person shall ensure that no alcohol is sold or supplied for consumption on 
or off the premises for a price which is less than the permitted price.  
 
For the purposes of the condition “duty” is to be construed in accordance with the 
Alcoholic Liquor Duties Act 1979; “permitted price” is the price found by applying the 
formula— 

P = D + (D x V) 
Where — 

I. P is the permitted price 
II. D is the rate of duty chargeable in relation to the alcohol as if the duty were charged on the date of the sale 

or supply of the alcohol, and 
III. V is the rate of value added tax chargeable in relation to the alcohol as if the value added tax were charged 

on the date of the sale or supply of the alcohol; 
“relevant person” means, in relation to premises in respect of which there is in force a premises licence — 

I. the holder of the premises licence 
II. the designated premises supervisor (if any) in respect of such a licence, or 
III. the personal licence holder who makes or authorises a supply of alcohol under such a licence; 

 
Full details regarding this condition can be found in the Home office Guidance on banning the sale of alcohol below 
the cost of duty plus VAT for suppliers of alcohol and enforcement authorities in England & Wales dated May 2014.
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Annexe 2 :    Conditions consistent with the Operating Schedule 
 
 
1. A 30 minute period after the terminal hour for the sale of alcohol to allow the 

premises to be cleared of the public. 
 
2. When open to the general public the operating regime of the café is to be based upon 

a ‘café bar’ strategy, in that all alcohol is delivered by waiter/waitress service to 
persons seated at tables/chairs or similar and is consumed at that location. That 
there is to be no ‘vertical’ consumption of alcohol at a bar. 

 
3. During private, pre-booked events, it will not be necessary to utilize waiter/waitress 

service and service of customers may take place at a bar. Such functions must be 
pre booked at least 48 hours in advance and evidence of that booking should be 
noted in a suitable book with contact names, addresses and telephone numbers and 
be made available to police if requested. 

 
4. CCTV capable of covering the inside and outside the premises in positions agreed 

with both the Council and the Police will be provided to enhance the safety of patrons 
and staff where deemed appropriate.  All cameras will be maintained in good working 
order with image storage of a minimum of 28 days and made immediately available 
to police upon reasonable request. 

 
5. A clear and legible notice outside the premises will indicate:- 
 

•           the normal hours under the terms of the premises license during which 
licensable activities are permitted, 

•          any restriction on the admission of children at specified times or for particular 
events or regulated entertainment. 

 
6. The maximum occupancy of the building or venue at any one time will be restricted to 

120 seated guests or 300 standing in respect of all areas, parts or floors as specified 
by the Fire Authority. 

 
7. The number of persons admitted to the premises on any one occasion shall not 

exceed the maximum occupancy of 120 seated guests or 300 standing (such number 
is inclusive of staff and performers working at the premises). This is in agreement 
with the responsible authorities, available floor space and the sanitary 
accommodation available. 

 
8. A suitable system to control entry to the premises will be used to count the number of 

persons entering and leaving the premises, or parts of the premises where 
appropriate, to ensure that the maximum specified occupancy is not exceeded at any 
one time. The counting system is sufficiently accurate to inform an authorised 
person, on request, of the number of persons in the premises or part of the premises 
as appropriate.  The private events will have booked and paid for in advance for their 
number of guests. 

 
9. We will employ an appropriate method for checking the number of people entering 

and leaving the premises and ensure that steps are taken so that, once the maximum 
occupancy is reached, no further persons are admitted. The method employed will be 
booking in advance and a guest list. 
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10. As far as is practical, that persons on or leaving the Premises and using adjacent car 
parks and highways will be reminded to conduct themselves in an orderly manner 
and do not in any way cause annoyance to residents or persons passing by. 

 
11. Sufficient numbers of door staff/stewards who are suitably trained will be provided on 

the premises, depending on the activities or entertainment taking place on site and 
the likelihood of overcrowding. All Door staff must be licensed with the Security 
Industry Authority. 

 
12. A register of all staff, including door supervisors, who are working at the premises 

whilst the public is present will be maintained. Any person employed or engaged on 
the premises in a security activity such as the vetting of customers and/or the 
maintenance of public order at either any entrance to the premises or any part within 
shall hold the appropriate Security Industry Authority accreditation. 

 
13. When on duty every attendant shall wear a uniform, distinctive dress or armband and 

no person under the age of sixteen shall be employed as an attendant on the 
premises. 

 
14. Effective two-way communication such as a text/ radio pager link, or via Night Net, 

between the designated premises supervisor or their representative and the Police 
and other clubs or licensed premises in the locality is provided. The 
equipment/system will be kept in working order at all times that the premises are 
open to the public ensuring that all instances of crime and disorder are reported to an 
agreed police contact point and any police instructions/ directions must be complied 
with whenever given. 

 
15. A written drugs policy is in force at the premises with the objective of securing, as far 

as reasonably practicable, the safety of patrons and others attending the premises. 
 
16. The provision of plastic glass and bottles will be provided depending on the type of 

entertainment provided, and the number and behaviour of patrons. 
 
17. To prevent the sale of alcohol to persons under the age of 18 years suitable written 

proof of age from young people attempting to purchase  
 
18. Staff will be suitably trained to prevent the sale of alcohol to under 18’s. 
 
19. Regular glass and bottle collection will be undertaken throughout the premises. 
 
20. Patrons will not be permitted to leave the premises with any glass or bottles which 

belong to the premises. 
 
21. A log book or recording system shall be kept upon the premises in which shall be 

entered particulars of inspections made; those required to be made by Statute, and 
information compiled to comply with any public safety condition attached to the 
premises license that requires the recording of such information. The logbook shall 
be kept available and produced for inspection when required by persons authorised 
by the Licensing Act 2003 or associated legislation. 

 
22. Adequate access is provided for emergency vehicles. 
 
23. Where patrons wait in a queue for admission, all reasonable steps will be taken to 

ensure that such persons do not obstruct exits, yards, passageways, stairways and 
ramps leading to the outside of the premises. Barriers will be provided to control 
queuing patrons to prevent crushing.  Portable barriers/guards will be available 
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where queues for entry can be envisaged. These should be arranged so as to control 
patrons and keep the pavements clear. 

 
24. All parts of the premises and all fittings and apparatus therein, door fastenings and 

notices and the seating, lighting, heating, electrical, ventilation, sanitary 
accommodation, washing facilities and other installations, will be maintained at all 
times in good order and in a safe condition. 

 
25. Where the licence permits the provision of dancing, a suitable and clearly identifiable 

single area is available for this purpose. The minimum area to be set aside shall be 
four square metres where the Licence permits a maximum capacity of between 1 and 
99 people, six square metres where the Licence permits a maximum capacity 
between 100 and 199 people and nine square metres where the License permits a 
maximum capacity of over 200. 

 
26. An area separate from the main dance area with:- 

•          adequate seating and, 
•          suitable means of providing cool air (either by air conditioning or ventilation to 

the external air and, 
•          so far as is practicable, respite from high levels of noise is to be provided. 

 
27. Cold drinking water is to be available at the service point and a notice of the 

availability is to be prominently displayed at suitable locations within the premises. 
 
28. At least one qualified first-aider will be present on the premises during the whole time 

the premises are made available for regulated entertainment. If more than one 
suitably qualified first- aider is required then their respective duties must be clearly 
defined. 

 
29. The date on which any staff have obtained first aid qualifications or received 

refresher training shall be recorded and kept within a logbook. 
 
30. Facilities and equipment suitable for the number of patrons and the type of event 

undertaken are provided to enable first-aid treatment to be given promptly in the 
event of injury to patrons or staff. 

 
31. Persons must not be allowed to stand, sit or otherwise remain in any gangway or exit 

way. 
 
32. Curtains will not be hung across gangways, exit ways or over staircases. Where hung 

over doorways or across corridors, they shall draw easily from the centre and slide 
freely and shall be clear of the floor. 

 
33. All rope barriers across gangways, exit ways and stairways are fitted with automatic 

catches or slip connections and shall be so fixed as to not trail on the floor when 
parted. 

 
34. All doors and fastenings will at all times be kept in proper working order. Gangways, 

exit routes and steps will be maintained in good order with non-slippery and even 
surfaces. 

 
35. All parts of the premises that are regularly or exclusively used for a closely seated 

audience, have seats which are securely fixed to the floor. 
 
36. In any part of the premises not regularly used by a closely seated audience, chairs, if 

provided, shall be securely fastened together in lengths of not less than four nor 
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more than twelve whenever more than 250 persons are to be accommodated. There 
will be space of not less than 300mm between the back of one seat and the front of 
the one behind measured between perpendiculars. Provision shall be made for the 
end seats in each row that flank the gangways to be securely fastened to the floor. 

 
37. No fixed seat will be more than 4 metres from a gangway. 
 
38. Where any entertainment involving a closely seated audience is provided, seats must 

be allocated by row and seat number. A copy of the seating plans shall be kept 
readily available at the premises and shall be shown upon request. 

 
39. The seating will at all times ensure free unobstructed access to all exit doors. 
 
40. All parts of the premises will be adequately illuminated and those portions to which 

the public has access and all routes of escape for performers and staff shall be 
provided with adequate means of illumination from two independent sources. 

 
41. In the event of failure of the general lighting, the public shall be required to leave the 

Premises forthwith. 
 
42. In the event of the failure of the emergency lighting, the auditorium shall be 

immediately fully illuminated by the general lighting and the public shall be required 
to leave the Premises forthwith. 

 
43. Any batteries supplying emergency lighting shall be fully charged before the public 

are admitted to the Premises. They shall be of such capacity and so maintained as to 
be capable of supplying at normal voltage the full load of the emergency lighting 
during the time required for “safe escape” of the public in an emergency. 

 
44. When the public has been required to leave the Premises owing to a failure covered 

by these provisions, they shall not be readmitted until the general lighting or 
emergency lighting, as the case may be, failure of which was the reason for their 
being required to leave, shall have been fully restored. 

 
45. No illuminate other than an electric light shall be employed upon the stage, in the 

stage basement, or stores. 
 
46. The air management system within the premises will be used during entertainment, 

as there will be insufficient ventilation when all windows and doors are closed to 
prevent noise breakout. 

 
47. No explosive or highly inflammable material shall be brought into the premises and 

no cotton wool or other similar highly inflammable material shall be used for scenery, 
decoration or costume. 

 
48. Smoking is prohibited within any stage area and dressing rooms and notices are 

prominently displayed to this effect. 
 
49. Pyrotechnics will not be used other than on a stage that is capable of being 

separated from the public by a fire-resisting curtain. In this connection, pyrotechnics 
means apparatus or other devices used to produce smoke, vapour or firework type 
effects. 

 
50. No work in connection with any alterations or repairs in areas occupied by the public 

or performers shall be carried out whilst the public are on the Premises. 
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51. When disabled people are present on the premises adequate arrangements will be in 
place to enable their safe evacuation in the event of an emergency and disabled 
persons on the premises must have been made aware of those arrangements. 

 
52. Noise or vibration will not emanate from the premises such as to cause persons in 

the neighbourhood to be unreasonably disturbed. In general terms, noise from the 
premises should not be audible within any noise sensitive premises (e.g. dwelling) 
with windows open for normal ventilation especially after 11pm. This will be assessed 
from the boundary to the nearest residential properties, on all sides of the licensed 
premises. The criteria that will be applied are 
(i)         Before 11pm – Noise emanating from the premises will not be clearly 

distinguishable above other noise. 
(ii)        After 11pm – Noise emanating from the premises will not be distinguishable 

above background levels of noise. 
(iii) The local authority will reserve the right in cases of tonal noise and where 

premises are attached to others (i.e. semi’s and terraced properties), to make 
further assessments from within the residential property. 

 
53. The volume of amplified sound used in connection with the entertainment provided 

shall at all times be under the control of the Licensee/Management and the 
controlling mechanism shall be operated from a part of the Premises not accessible 
to the public. 

 
54. Noise levels within the premises resulting from the operation of any musical 

instrument or amplified equipment will be regulated so as to protect the hearing of 
any employee therein in accordance with current standards. 

 
55. Prominent, clear and legible notices will be displayed at all exits requesting the public 

to respect the needs of local residents and to leave the premises and the area 
quietly. 

 
56. There will be no use of explosives, pyrotechnics and fireworks of a similar nature 

which could cause disturbance in surrounding areas are restricted. 
 
57. The placing of refuse, such as bottles, into receptacles outside the premises takes 

place at times that will prevent disturbance to nearby properties. 
 
58. Deliveries of kegs, bottles, food or other materials necessary for the operation of the 

business will be carried out at such a time or in such a manner as to prevent 
nuisance and disturbance to nearby residents. 

 
59. The Licensee will ensure that staff who arrive early morning or depart late at night 

when the business has ceased trading conduct themselves in such a manner to 
avoid causing disturbance to nearby residents. 

 
60. Doors and windows will be kept shut during entertainment. To reduce noise break 

out. A management scheme will be in place to ensure this situation remains. 
 
61. Patrons will be asked not to stand around talking in the street outside the premises or 

any car park; and asked to leave the vicinity quickly and quietly. 
 
62. An announcement will be made prior to closing requesting patrons’ cooperation in 

leaving the premises and vicinity as quietly and quickly as possible. 
 
63. Door staff will be positioned at exits, particularly at closing times to ensure noise from 

patrons leaving the premises is minimized. 
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64. Entrances are provided with lobbies with automatic door-closers. The lobbies are in 

use throughout the time of entertainment. 
 
65. A noise limitation device is installed to control the system to which all amplification 

equipment is fitted. This device will be regularly maintained to ensure that the noise 
produced within the premises will not be audible within any residential premises in 
the vicinity. 

 
66. The volume of all amplified music will be set at 50db which has been agreed by the 

council’s Environmental Protection Team. This will be measured from a point 3.5 
meters from the façade of the nearest residential premises, or from within, depending 
on the circumstances that prevail. The settings are secured and capable of 
amendment only by the manager or personal licence holders following appropriate 
application to and consultation with the Council. 

 
67. A specific taxi operator has been nominated for staff and customers use. The 

company’s telephone number is advertised to customers. The operator and all 
drivers are to be made aware that they should arrive and depart as quietly as 
possible, should not sound vehicle horns as a signal of their arrival or leave engines 
idling unnecessarily. In addition, staff will leave as quietly as possible, particularly at 
night and early in the morning. 

 
68. Staff will check prior to entertainment, and periodically during the entertainment, that 

all windows and doors are shut. 
 
69. A senior member of staff (manager) will assess the impact of any noisy activities on 

neighbouring residential premises at the start of the activity/entertainment and 
periodically throughout the activity/entertainment to ensure levels of noise have not 
increased. 

 
70. Regular maintenance will be carried out on all plant and machinery to ensure that 

noise disturbance from such sources is kept to a minimum. 
 
71. The handling of beer kegs, bottles and other similar items will not take place in the 

late evening, at night and during the early morning, when the noise generated could 
cause a nuisance particularly outside buildings. 

 
72. The delivery of goods is to be restricted to the following times 8.30am – 8.30pm 
 
73. Bottle skips and bins containing cans or bottles will not be emptied outside after 

closing but will be dealt with the next day during normal office hours. 
 
74. The movement of bins and rubbish outside the premises will be kept to a minimum 

after 11.00pm. This will help to reduce the levels of noise produced by the premises. 
 
75. Cooking, noxious or persistent smells from the premises will not cause a nuisance to 

nearby properties and the premises must be properly vented. 
 
76. Flashing or particularly bright lights on or outside licensed premises will be positioned 

and screened in such a way so as to not cause a disturbance to nearby properties. 
 
77. All the rubbish produced by the premises will be stored securely in a designated area 

or in a bin with a tight fitting lid. This will help prevent litter being blown around. 
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78. Facilities for depositing litter and the collection of litter generated by patrons will be 
available and maintained, where outside areas are provided for the use of patrons. 

 
79. The time during which the premises are permitted to be open to the public or to 

members and guests is restricted between the hours of 8am – 11pm to prevent 
public nuisance. 

 
80. The risk to children is fairly low as the sale of alcohol is with food and the events are 

privately booked and closed to the general public. Arrangements shall be in place to 
prevent the sale of alcohol and illegal substances to children - this includes an age-
monitoring scheme: 

a)        Passport 
b)        Photo Card driving licence issued in the European Union 
c)        Proof of Age Standards Scheme Card (PASS) 
d)        Official ID card issued by HM Forces or by a European Union country 

bearing a photo and date of birth of holder. 
 
 
 
Annexe 3 : Conditions attached after a hearing by the Licensing Authority 
   
 None 
 
 
 
Annexe 4 : Plans 
 
 See Attached certified plan dated Sept 09. 
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Appendix D2 

Premises Licence 
 

  Licensing Act 2003 – Sections 16 and 18 
Premises Licence – Part B 

Housing, Health & Community Safety 
Civic Centre 
Ham Road 
Shoreham-by-Sea 
BN43 6PR  

 

Premises Licence Number - LN/000002117 
 
Premises Details 
 
Postal address of premises or, if none, ordnance survey map reference or description 
 
St Pauls Church Community Centre 
Chapel Road 
Worthing 
BN11 1EB 
 
Telephone number   01903 525376 
 
Licensable activities authorised by the licence 
See attached Schedule 
 
The times the licence authorises the carrying out of the licensable activities 
See attached Schedule 
 
Opening hours of the premises 
Location : Community Centre 

Day Start Finish 
Sunday 08:00 23:00 
Monday 08:00 23:00 
Tuesday 08:00 23:00 
Wednesday 08:00 23:00 
Thursday 08:00 23:00 
Friday 08:00 23:00 
Saturday 08:00 23:00 
Non Standard Timings & Seasonal Variations 
 
 
Where the licence authorises supplies of alcohol whether these are on and/or off 
supplies 
  

Not Applicable – Sale of alcohol not authorised by this licence. 
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Premises Licence Holder Details 
 
 
Name 
 
St Paul's Community Centre 
  
 
Registered Address 
 
St Pauls Church 
Chapel Road 
Worthing 
West Sussex 
 
 
Registered number of holder, for example company number, charity number (where 
applicable) 
 

1097454 
 

 
Company Secretary 
 
Name 
 
Mr Stephen Brown 
 
 
 
State whether access to the premises by children is restricted or prohibited 
 

N/A 
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Schedule 1 – Licensable Activities authorised by this Licence 
 
 
Times the licence authorises the carrying out of the licensable activities 
 
Location: Main hall & meeting room 
Activities:               Perform Play,  Exhibit Film,  Recorded Music 

Live Music,  Perform Dance,  Anything similar 
Day Start Finish 

Sunday 09:00 22:30 
Monday 08:00 22:30 
Tuesday 08:00 22:30 
Wednesday 08:00 22:30 
Thursday 08:00 22:30 
Friday 08:00 22:30 
Saturday 08:00 22:30 
Non Standard Timings & Seasonal Variations 

• Bank/Public Holidays 09.00hrs to 22.30hrs. 
 
 
 
Location: Main hall & meeting room 
Activities: Music Making Facilities,  Dance Facilities,  Anything similar         

Day Start Finish 
Sunday 09:00 22:30 
Monday 08:00 22:30 
Tuesday 08:00 22:30 
Wednesday 08:00 22:30 
Thursday 08:00 22:30 
Friday 08:00 22:30 
Saturday 08:00 22:30 
Non Standard Timings & Seasonal Variations 

• Bank/Public Holidays 09.00hrs to 22.30hrs. 
 
 
 
 
 
 
Signed on behalf of the issuing licensing authority 
 
 
 
Senior Licensing Officer 

Date :  21 October 2011 
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St Paul’s Church – Community Centre 
 
Annexe 1 :      Mandatory Conditions 
 
 
1.        Mandatory conditions: exhibition of films 
 

No film shall be exhibited unless it has received a “U”, “PG”, “12A”, “15” or “18” certificate 
from the British Board of Film Censors or the British Board of Film Classification or has 
been approved, in writing, by the Licensing Authority, Worthing Borough Council; or it is a 
current newsreel which has been submitted to the British Board of Film Censors or the 
British Board of Film Classification. 
 
Where a programme includes a film in the 12A, 15 or 18 category no person appearing to 
be under the age of 12 (and unaccompanied in that case), 15 or 18 as appropriate shall be 
admitted to any part of the programme; and the licence holder shall display in a 
conspicuous position a notice in the following terms – 
 
PERSONS UNDER THE AGE OF (INSERT APPROPRIATE AGE) CANNNOT BE 
ADMITTED TO ANY PART OF THE PROGRAMME. 
 
Where films of different categories form part of the same programme, the notice shall refer 
to the oldest age restriction. 
 
This condition does not apply to members of staff under the relevant age while on duty 
provided that the prior written consent of the person’s parents or legal guardian has first 
been obtained.” 

 
2.        Permitted Hours 
 

Regulated Entertainment shall not be provided except during the premise’s permitted 
hours. 

 
 
 
Annexe 2 :     Conditions consistent with the Operating Schedule 

 
 
1. Regulated Entertainment shall be limited to no more than 26 days in a 12 month period, the 

12 month period commencing from the date of issue of the licence. 
 

2. Noise from regulated entertainment shall not exceed an LAeq (5 min) of 50dB, measured at 
a height of 1.2 – 1.5 metres above the ground at (1) the alleyway separating St Pauls 
Community Centre and St Pauls Court; (2) any location on the north pavement of Ambrose 
Place and (3) any location on the west pavement of Chapel Road. 

 
3. The management shall have a clear understanding of the terms and implications of the 

Licensing Act 2003. 
 
4. Clear instructions shall be given to hirers. The management will vet and monitor all events 

held by hirers. 
 
5. All hirers will supply a basic risk assessment and demonstrate understanding of the 

centre’s health and safety policy. 
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6. All musical entertainment to be restricted to the areas marked on the plan. 
 
7. Staff will monitor and supervise all events held at the premises. 
 
8. Staff to maintain strict control of entrance to premises – only one entrance to be used whilst 

licensable activities are taking place. 
 
9. The detailed health, safety and security policy to be regularly updated. 
 
10. All emergency equipment and entrances are to be checked regularly and maintained in 

good order. 
 
11. First aid kits kept & maintained. 
 
12. Lighting both inside and outside to be adequate and maintained. 
 
13. The maximum number of persons permitted at any time in that part of the premises to 

which the License applies to be limited to 380 persons. 
 
14. Anti drug policy in place 
 
15. Police to be contacted regarding any incidents of crime & disorder 
 
16. Responsible staff constantly on duty when premises are open to the public. 
 
17. Noise leakage from premises regularly monitored and any problems addressed 

immediately. 
 
18. Doors and windows kept closed during regulated entertainment. 
 
19. All private parties & functions to be pre-booked after management vetting process. 

Management will maintain a policy refusing bookings that are likely to disturb neighbours or 
local residents. 

 
20. Signage displayed near exits requesting the public to respect the needs of local residents 

by quietly leaving the premises. 
 
21. All persons supervising children to be C.R.B. checked. 
 
22. Children will be adequately supervised by an accompanying adult or church member at all 

times. 
 
23. The terms and conditions of West Sussex Fire & Rescue Service’s report no. 8/A/0937 

dated 24 August 2009 are to be implemented. 
 
 
  
Annexe 3 :     Conditions attached after a hearing by the Licensing Authority  
 

Not applicable 
 
 
Annexe 4 :    Plans 
 

See attached plan no. 1830.P01 
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Appendix E 1 
Sussex Police Representation 
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Appendix E 2 
WSCC Fire & Rescue Representations 
 

  

     
 

50



 
 

9 
 

 

 

51



 
 

10 
 

 

 

52



 
 

11 
 

 

53



 
 

12 
 

 

54



 
 

13 
 

 

55



 
 

14 
 

 

56



 
 

15 
 

 

57



 
 

16 
 

 

58



 
 

17 
 

 

59



 
 

18 
 

 

60



 
 

19 
 

 

61



 
 

20 
 

 

62



 
 

21 
 

Appendix F1 
Public Representation 
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Appendix F2 
Public Representation 

 

 
Appendix F3 
Public Representation 
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Appendix F4 
Public Representation 
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Appendix F5 
Public Representation 
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Appendix G 
Mediation 
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